
Supported by:

Next
Steps

Toolkitinspire,
inform,
empower

Sell
Yourself

This PDF is 
interactive, 
so that you 
can fill out 
digitally.

Applying for jobs is not the time to show 
modesty. You don’t want to exaggerate or 
be untruthful, as you could find yourself 
being called out, but it’s important that you 
don’t miss the opportunity to highlight your 
key strengths.

Highlighted below are some key steps to 
give you the best chance at both the 
application and interview stage.



In a competitive market, 
employers will instantly 
need to see why you are 
a good fit for the role. A short, sharp personal statement is a 
great opportunity to quickly summarise why you are the 
perfect candidate for them.
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Make it relevant Make it specific Make it positive
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